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Welcome to CPMHA on Goalline!

Team Information
For Coaches/Managers



Possibilities

• Teams are not required to update anything!
– Practices and home games are in there for you already

• Optional: add items to your schedule
– Parents can then see the whole schedule in one place

– Add away games, events (parties, fundraising, etc.), and the 
visiting team names on home games

• Optional: use the site as a communication tool
– Add “news” items as often as you’d like

– Use the site to send email updates to the team

• Optional: make it a fun zone! 
– Add photos, stats, and other information as desired
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Email signup
• Signing up to receive email 

notifications doesn’t require 
an account or password; 
anyone can do it!

• Family or friends can enter 
their information and 
receive email updates about 
one or more teams. 
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Team accounts

• Every team has an account and password

• Accounts are in the head coach’s name, 
although responsibility can be delegated

• Username and password are case sensitive

• Additional accounts can be set up if 
requested (contact the CPMHA webmaster)
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Team control panel

Use View Website 
to open a new 
window and check 
changes

Log out when 
you’re done 

* Please do not 
use the web page 
functions for now
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Create a news article or team event

• Process is similar for news articles and 
events

• News articles appear on your team’s home 
page and news page

• Events will appear on your schedule

• If the whole team is on the email 
subscription list, notification is easy!
(see next page for more on this)
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Sending notifications

• With many of the changes you make to the 
website (news, events, schedule changes), 
you can send automatic email notifications.

• By default, no notifications are sent.

• The email subscription list is described on 
page 2 and is available to anyone.

• If have player and parent email addresses 
entered (see page 7), you can send emails 
to them.
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Add players to your roster
• Add as much or as little information as you want to 

the roster (there’s a fair bit more than is shown 
here).

• If you don’t want names to appear, you can use 
initials or “unknown” in the first and last name fields. 
This way, you can still record player stats (using the 
jersey number as the player identifier). 

• Most of the information on this form cannot be 
viewed by anyone unless they have an account with 
update privileges for your team.

• Date of Birth defaults to the current date.

• Player and parent email addresses, if entered, can 
be used for email notifications (as an alternative to 
the subscriber list).

• When you’re don’t entering information, scroll down 
to the bottom and click “Create Player”.

• Examples of the roster and profile are shown on the 
next page.

• A list of the players you’ve entered appears on the 
right-hand side. Click “edit” to change any 
information, or “delete” to remove the player.
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Player roster/profile example

• By default, only the player’s name, jersey 
number and position are shown on the 
roster as it appears on the website.

• If you want more information displayed on 
the roster (as it appears on the website), 
contact the CPMHA webmaster.

• Additional information can also be set to 
appear on the player profile page (which 
appears when you click on a player in the 
roster)
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Adding venues
• If you will be entering “away” games, 

you’ll need to add the arena names.
• Do NOT edit or delete CP-1, CP-2 or 

Beckwith! Those are used in our 
automatic schedule uploads.

• Additional arena information is optional.
1
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Adding visiting teams
1

2

3
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• Before you can add games, you need 
to add teams!

• Enter the team name (jersey colors 
are optional)

• Click “Update”
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Adding away games to the schedule
1

2

3
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Updating game scheduling

• On the 
Add/Edit/Delete 
games window, 
enter a range of 
dates to view.

• Click “View 
Range”

• Click “Edit” to 
view and update 
the game details.

• Click “Delete” to 
remove the 
game.
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Adding game results (1)

• If you will be updating game results 
and stats, start by editing the Regular 
Season Schedule Details

• Please don’t change the “Regular 
Season” entry!
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Adding game results (2)

1

3 4

2
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Game results/stats displayed
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Offering a practice time

* If you can’t use a practice time, you 
can offer it up to another team. (You 
must notify Gay Wilson by email.)
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Claiming a practice time

* Notify Gay Wilson by email after 
claiming a practice time.
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