
Completing a Travel Permit in Spordal 

• Log into Spordal Account. 
• Select Manage. 
• Select Travel Permit. 

 

• Select Add. 

 

  



• Add the details of your tournament. 

 

 

• Select Next. 

 

 

 



• Select Start and end date. 
• Upload HEO Travel permit request. 
• Document must be in PDF format. 

 

• Select Add. 

 

• Select Submit Permit. 



• Select Confirm. 
• Once the permit has been approved or declined you will receive an email and you 

will see it under Manage/Travel permits. 
• For urgent travel permits reach out to your level convenor who will notify the 

registrar. 

 

 

 


